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1. OO0wmme mMoJI0KEeHUA

1.1. ITonoxxenue o O6ubmuoteke (manmee — IlonoxkeHnue) ompenenseT 3aaa4u U QYHKIIUHA
O6ubmoTekn ['oCcyapCTBEHHOTO OIOKETHOTO 00IIe00pa3oBaTeIbHOTO YUPESKICHUS CpeaHen
obmieoOpazoBarenpHoi mKoIsl No 438 Ilpumopckoro paiiona Cankt-lIlerepOypra (nmaiee —
[IIkona), periiaMeHTUpyeT €€ e TEIbHOCTD.

1.2. Hacrostmee IlonmoxkeHue pa3paboTaHO B COOTBETCTBHM CO  CIEAYIOUIIUMH
HOPMATUBHBIMU JTOKYMEHTaMH:

— 3akon Poccuiickoit ®enepauuu ot 29.12.2012 Ne273-03 «O6 obpazoBaHHH B
Poccuiickoit denepanum» (c1.35);

—  3akon Poccutickoii @enepanuu ot 29.12.1994 Ne78-D3 «O OHOIMOTESYHOM JemIey;

— IIpuka3z Munucrepcta npocsernieHus: Poccuiickoii ®eneparuu ot 21.09.2022 No858
«O0 ytBepxaeHuu (enepaibHOro MnepeuHs y4eOHMKOB, IOMYIICHHBIX K HCIIOJIb30BAHUIO MPU
pealM3allud HMEIOIIUX TOCYJApCTBEHHYIO AaKKpeOUTalMio o0pa3oBaTeIbHBIX MPOrpaMm
HAYaJbHOrO OOIIEro, OCHOBHOTO 0O0IIero, cpeaHero oOmiero oOpa3oBaHUS OpraHU3alUsSMHU,
OCYIIECTBIISIOIMMU 00pa30BaTENbHYIO JAEATEIbHOCTh, M YCTAHOBJIEHUS IPEIEIBHOIO CpOKa
UCTIOJIb30BaHUS HCKITFOYCHHBIX YIEOHIKOB);

— IIpuxa3z MunucrepcTBa oOpa3oBanus U Hayku Poccuiickoit @eneparum ot 31.05.2021
Ne286 «OO6 yrBepxkaeHUHN (enepaabHOro TOCYIApCTBEHHOTO O0pa3oBaTEIBHOIO CTaHIapTa
HAYaJIbHOrO 00111ero 00pa3oBaHUs»;

— IIpuxa3z MunucrepcTBa oOpa3oBanus U Hayku Poccuiickoit @eneparum ot 31.05.2021
Ne287 «O6 ytBepxkaeHuu ¢eaepaibHOro TOCYJapCTBEHHOTO 00pa30BaTENBbHOIO CTaHIapTa
OCHOBHOT'O 00111er0 00pa3oBaHUs»;

— IIpuka3z MunucrepctBa kynbtypsl Poccuiickoit @enepauuun ot 08.10.2012 Nel077
«O0 yTBepkJAeHUU MOPAIKA yuéTa TIOKYMEHTOB, BXOISIINX B cOCTaB OMOIMOTeYHOro hoHaay;

— IIpuxa3z MunuctepcTBa o6pazoBanus u Hayku Poccuiickoit @enepauuu ot 17.15.2012
Ne413 «OO6 yrBepxkJeHHH (enepaabHOro ToCyJapCTBEHHOTO 0O0pa30BaTEIbHOTO CTaHAAPTA
cpeaHero o01iero oopa3oBaHus;

— IIpuxa3 MunucrepcTBa o0pazoBanus U Hayku Poccuiickoit deneparmu ot 17.12.2010
Nel897 «O6 yrBepkaeHuH (eaepantbHOr0 TOCYAapCTBEHHOTO 00pa30BaTENbHOIO CTaHAAPTA
OCHOBHOT'0O 00111ero 00pa3oBaHUs»;

— IIpuxa3z MunuctepcTBa o0pazoBanus 1 Hayku Poccutickoit @enepanuu ot 06.10.2009
Ne373 «OO6 yrtBepxkJeHHH (enepaIbHOro ToCyJapCTBEHHOTO 00pa30BaTEIbHOTO CTaHAAPTA
HayaJbHOTO 0011ero 00pa3oBaHum»;

— Ilmcemo  MunucrepctBa  mpocsemeHuss — Poccuiickoit denepannu oT
23.10.2019 Ne Bb-47/04 «O06 ucnonb30BaHuU pabounx TeTpaaei»;

— Ilucemo MuHnucrepctBa oOpa3oBaHusi U Hayku Poccuiickoit ®enepauuu ot
16.05.2018 Ne 08-1211 «O0 ucnonb3oBaHUH y4EOHUKOB U Y4€OHBIX TOCOOUH B 00pa30BaTeIbHOMN
NeSITeTbHOCTHY,

— Ilucemo MunucrepcTBa 0o61iero u npodeccroHanbHoro odpazoBanus Poccuiickoit
Oenepanmun ot 23.03.2004 Nel14-51-70/13 «IIpumepHoe moJOXeHHE O OHOTHOTEKE
00111€00pa30BaTEIBHOTO YUPEKACHUSNY;

— 3akon Cankr-Ilerepoypra ot 17.02.2013 Ne 461-83 «OO6 o0Opa3oBanuu B
Canxrt-IletepOypre»;



— Pacnopsokenne Komutera mo oOpaszoBanmio Cankt-Ilerepbypra ot 06.11.2013
No2585-p «OO06 yTBepkaeHHWH TOpsAKa TMPEAOCTABICHUS B TIOJB30BAaHHWE OOYYaAIOIIUMCH,
OCBaWBAIONIMM OCHOBHBIC OO0pa3oBaTelbHBIC MPOrpaMMbl B Tpeaenax  (emepansbHbBIX
TOCYJapCTBEHHBIX ~ 00pa30BaTENIbHBIX  CTAaHAAPTOB, TOCYAAPCTBEHHBIX 00pa30BaTEIbHBIX
CTaHJApTOB YYEOHMKOB, Y4YEOHBIX MOCOOHMH, a TaKke Y4eOHO-METOIUYECKUX MAaTepHajoB,
CPEICTB OOYUCHUS U BOCIIUTAHUSY,

— HWHcTpykTHBHO-MeTOMMYeckoe mUchMO Komutera mo oOpasoBanuto CaHKT-
[TeTepOypra ot 18.06.2019 Ne 03-28-4945/19-0-0 «O HanpaBlIeHUU METOTUIECKUX
PEKOMEH/IalUi 110 OpraHU3alKu JAEATEIBHOCTH OMOINOTEK B 00pa30BaTENbHBIX YUPEKACHUAKY;

— HWHcTpykTHBHO-MeTOMMYeckoe mUchMO Komurtera 1o oOpasoBanuto CaHKT-
[TerepOypra ot 13.07.2015 Ne 03-20-2881/15-0-0 «O6 opranuszaiuu OOy4eHHS HA JOMY IIO
OCHOBHBIM 00111e00pa30BaTeIbHBIM MIPOrpaMMaM 00yYaroIUXCs, HYKIAIOMIUXCS B JITUTEILHOM
JICUYCHHH, a TAKXKe JeTeH-MHBATUI0BY;

— VYcraB TocynapcTBEeHHOTO OFOKETHOTO —0OIICOOpPA30BATEIBHOTO  YUPEIKIACHUS
cpennelr oOmieoOpazoBarenbHO miKombl Ne438 Ilpumopckoro paiiona Cankr-IlerepOypra
(yrBepkneH pacriopstbkenneM Komutera mo oOpasoBanuto Caskrt-IlerepOypra ot 13.11.2015
No5419-p) (manee — YcraB).

1.3. bubnmmoreka 4yacteto uHOppacTpykTypsl  Llkombl, ywacTByer B ydeOHO-
BOCIIUTATEILHOM TMpOIECCe B LEIIX OOECleYeHUs] IpaBa Y4YacTHUKOB 0Opa30BaTENbHBIX
OTHOIIIEHH Ha OECIUIaTHOE MOJIb30BaHKE OMOIMOTEYHO-UH(POPMALIMOHHBIMU PECYPCAMH.

1.4. Henun 6ubnuoTexu cootHOCsTCs ¢ nensiMu [Ikonsl: opMupoBanue o0IIei KyIbTypbl
JMYHOCTH OOYyYaromierocss Ha OCHOBE YCBOCHHUS 00s3aTE€IbHOIO MHUHUMYMA COJIEPIKAHHS
00111€00pa30BaTENbHBIX MPOTPaMM, UX aJanTalus K )XU3HU B 0OLIECTBE, CO3J]aHUE OCHOBBI IS
OCO3HAHHOTO BBIOOpPA M TMOCIEAYIOMIETO OCBOCHUS MPOPECCHOHATBHBIX 00pa30BaTEIbHBIX
poTrpaMM, BOCIIUTAHHUE TPAKIAHCTBEHHOCTH, TPYIOJIIOOMS, YBa)KEHHUS K IpaBaM U CBOOOIaM
YeJI0BeKa, JIIOOBU K OKpY»XkKarolen rpupoje, Ponune, cembe, hopMupoBaHue 30pOBOro odpasa
KHU3HU.

1.5. lestenbHOCTh OMOIMOTEKH OCHOBBIBAETCS HA MPUHIMIIAX JEMOKpAaTUH, T'yMaHHU3Ma,
OOIIEeJOCTYITHOCTH, MPHOpPUTETa  OOLIEUE]IOBEUYECKUX  LIEHHOCTEH, TIpa’kAaHCTBEHHOCTH,
CBOOOJTHOTO PA3BUTHS JTUYHOCTH.

1.6. ITopsiiok moab30BaHUS UCTOUHMKAMHU HH(OpMaIUK, NepeyeHb OCHOBHBIX YCIYT U
YCIOBHS WX TPEJOCTaBICHUS onpeAenstorcss HactosmmM [lomoxernnem wu  [IpaBumamu
MIOJIb30BAHUSI OMOIMOTEKOH, YTBEPKICHHBIMH TUpEeKTOpoM LIIKObL.

1.7. llkoma HeceT OTBETCTBEHHOCTh 3a JIOCTYIIHOCTb M KayecTBO OWOIMOTEYHO-
MH(OPMALIMOHHOTO 00CTYKUBaHUS OMOINOTEKH.

1.8. Opranusanus  oOCIyXHBaHHS  YYaCTHHUKOB  0Opa3oBaTeIbHOrO  Ipolecca
IPOM3BOJIUTCS B COOTBETCTBUU C IMPAaBUIAMHM TEXHUKU O€30MaCHOCTU M MPOTUBOINOKAPHBIMH,
CaHUTAPHO-TUTUEHUYECKUMH TPEOOBAHUSIMHU.

2. OCHOBHBIE 321241 OUOJIHOTEKH

2.1. OCHOBHBIMH 3a/1a4aMH ONOJTMOTEKH SBIISIOTCS:

— oOecneueHne ydacTHMKaM 0Opa30BaTENbHOTO Ipolecca -  IeJaroru4ecKuM
paboTHHKaM, OOydarOImMMCAd M HMX PpOXUTENsAM (3aKOHHBIM MpeACTaBUTENAM) (manee -
MOJIb30BATENSIM) - JocTyna K HWH(OpMaluM, 3HAHUSAM, HIESAM, KYJIbTYPHBIM ILIEHHOCTSIM
MOCPEACTBOM UCIOJIb30BaHUSI OMOIMOTEYHO-MH(POPMAIIMOHHBIX pecypcoB LIKobI;



—  BOCIHTaHHUE KYJIBTYPHOTO U IPAXKJAAHCKOTO CAMOCO3HAHHUS, TIOMOIIb B COLIMATU3ALINN
00y4aroIIerocsi, pa3BUTHH €r0 TBOPUECKOTO MMOTECHIIHANA;

—  (opmupoBaHUE HABBHIKOB HE3aBHCUMOTO OMOJMOTEUHOTO IOJIb30BATENs, O0yUeHUE
HIOUCKY, OTOOPY M KPUTHUYECKOH OIleHKe HH(popManuy;

—  COBEpIICHCTBOBAHUE MPEIOCTABISAEMBIX OMOIMOTEKOM YCIIyT HA OCHOBE BHEIPEHUS
HOBBIX MH(OPMALMOHHBIX TEXHOJIOTUH W KOMITBIOTEpU3ALUU OMOIMOTEUHO-MH(DOPMAITIOHHBIX
nporeccos, hopmupoBaHre KOMPOPTHON OHOIHMOTEIHOM Cpebl.

3. OcHOBHBIE (PYHKIMH OMOJIHOTEKH

3.1. Jlns peanu3aniuu OCHOBHBIX 3a/1a4 OMOJINOTEKA:

3.1.1. dopmupyer ponn 6mbIMOTEYHO-UHPOPMATMOHHBIX pecypcoB LIIKob:

—  KOMIUIEKTYET yHHUBEpCalIbHBIH (POHA y4eOHBIMH, XYHO0KECTBEHHBIMHU, HAYyYHBIMU,
CIPABOYHBIMH, MEIArOrMYeCKUMH U HAyYHO-TIONYJISPHBIMU JOKYMEHTaMH Ha TPAJUIIMOHHBIX U
HETPaTUIIMOHHBIX HOCUTESIX WH(OPMALINK;

— momnonHgeT GoHa uHGOpPMaMOHHBIMU pecypcamu ceTu uTepHeT, 6a3amu 1 6aHKamMu
JMAHHBIX IPYTUX YUPEKIECHUN U OpraHu3alnii;

— akkymynupyer (HOHI AOKYMEHTOB, co3maBaeMbix B lllkone (myOnukammii u paboT
neaaroroB Ikonbl, Tydmux Hay4yHBIX paboT U pedepaToB 0OydarOMUXCS U JIp.);

—  OCYIIECTBIISIET pa3MEIICHNE, OPTaHU3AINIO0 U COXPAHHOCTD JOKYMEHTOB;

3.1.2. co3nmaet HHPOPMAITMOHHYIO TIPOAYKIIHIO:

—  OCYIIECTBIISIET aHAJMTUKO-CHHTETHUECKYIO TIepepaboTKy HHpopMaIumy,

— OpraHm3yeT U BeIeT CHpaBOYHO-OMOMmorpaduueckuii ammapar: KapTOTEKH
(cucTeMaTHYECKYIO0 KapTOTEKy cTaTel, TeMaTUYeCKHe KapTOTEKH), SJIEKTPOHHBIN KaTajor, 6a3bl
JTaHHBIX 110 Tipod o [1Ikosr,

—  pa3pabatbIBaeT peKoMeHaaTeNbHble Ondimorpaduieckue nocoous (CIucKu, 0630pHI,
yKa3aresu U T.11.);

— obecnieunBaeT HH(HOPMUPOBAHHE TOTB30BaTENCH 00 HHPOPMAMOHHONW TTPOTYKIIHH;

3.1.3. ocymuecTBusieT Qg epeHIpoBaHHOE 610IMOTEeYHO-UH(POPMALIMOHHOE
o0cyXKMBaHUE 00yYarOITIXCS:

— TpenocTaBisieT WH(OPMAIIMOHHBIE PECYpChl Ha PAa3UYHBIX HOCHUTENSX HAa OCHOBE
W3YYEHHUS UX UHTEPECOB U MH(POPMAIIMOHHBIX TOTPEOHOCTEN;

—  CO3/aeT YCIOBHS JUTSI peaTM3alii CAMOCTOSATEIIEHOCTH B 00YYE€HNH, TIO3HABATEIILHOM,
TBOPYECKOH AEATEIHHOCTH C ONMOPOH HAa KOMMYHHUKAIHIO, CIIOCOOCTBYET pPa3BUTHIO HABBIKOB
camMo00y4eHHs (y4acTUE B CETEBBIX OJIMMITUAAX, TENIEKOMMYHHUKAIIMOHHBIX IPOEKTaX B CUCTEME
JTUCTAHIIMOHHOTO O0YYEHHS);

— opraHm3yeT OOy4YeHHE HaBbIKAaM HE3aBUCHMOTO OHMOIMOTEYHOTO IOJB30BATEs M
notpeburens HHGOPMAIUU, CONEHCTBYET MHTErpallii KOMIUIEKCA 3HAHUI, YMEHUN U HABBIKOB
paboThI ¢ KHUTOI U HHpOpMaLueil;

— OKasblBaeT WH(POPMAIMOHHYIO TOMJEPKKY B PEIICHUH 3a/a4, BO3HUKAIOIIAX B
mporiecce ux yueOHo#, caMo0o0pa30BaTEIbHOM U JOCYTOBOM JIEATEITLHOCTH;

— OpraHm3yeT MacCOBBIE MEPOIPHATHS, OPUEHTHPOBAHHBIE HAa pPa3BUTHE OOMIEH U
YUTATEILCKON KYJIbTYpPhI TUYHOCTH, COJCHCTBYET PA3BUTHIO KPUTHICCKOTO MBIIIIJICHHS;



—  COJCHCTBYeT 4WiICHAM IIearorH4ecKOro KOJUIEKTHBAa M anmMuHucTpanuu IIkonsl B
OpraHu3aIy 00pa30BaTEIIBHOTO MpoIlecca U I0Cyra o0ydarmmxcs (MpocMOTp BUICOPUITEMOB,
CD-auckoB, pe3eHTaIly pa3BUBAIOIINX KOMIIBIOTEPHBIX UTP);

—  PYKOBOJUT BOCHHUTATEIBbHOW pabOTO# ¢ KHUTOM B IpyIax MpoAJCHHOTO JTHS;

3.1.4. ocymecTBuser mudGepeHIMpPOBaHHOE OMOIMOTEYHO-UH(POPMAITMOHHOE
00ciyXKMBaHUE MeIarorn4eckux pabOTHUKOB:

—  BBIABJISIET HH(OPMAIIMOHHBIE TOTPEOHOCTH U YIOBIETBOPSET 3aIPOCHI, CBSI3aHHBIE C
oOy4deHreM, BOCIIUTAHUEM U 3I0POBbEM JIETEH;

—  BBIABIIIET MH(OPMAIMOHHBIE NOTPEOHOCTH M YJOBIETBOPSIET 3alpochl B 001aCTH
MeAarornYeCKUX NHHOBAIMI 1 HOBBIX TEXHOJIOTHI;

— conmeicTByeT mNpo(hecCHOHATBFHOW KOMIIETECHIIMH, TIIOBBIIICHUIO KBaJH(PHUKAINY,
IPOBE/ICHUIO aTTECTALINH;

— cozjaer 0aHK megaroruyeckoil HHPpOpMaIKi Kak OCHOBBI eMHON HH(OPMALMOHHON
ciyx0b1 11IKombI, OCyIIecTBIsIET HAKOIJICHWE, CUCTEMAaTH3AIMI0 HUH()OPMAIMK TI0 TPEAMETaM,
paszenaM u Temam;

—  OpraHusyeT JO0CTyn K OaHKy MeAarornyeckoil MHGopManuu Ha JHOOBIX HOCHUTENSX,
MIPOCMOTP BJIEKTPOHHBIX BEPCUM MEIArOrMYECKUX U3JaHUI;

—  OCYILECTBISIET Tekylee HHPopMUpoBaHUE (IHU UHPOpPMAIUU, O0030pbl HOBBIX
MOCTYIUVIEHUH W myOnukanuid), uHGopmupoBanue aamuHuctpanuu Illkomnsr mo Bompocam
yrpaBieHUs: 00pa30BaTeIbHBIM MTPOLIECCOM;

—  TOJACPXKUBACT ACITETBHOCTh IEJAarormueckux paOOTHUKOB B OOJACTH CO3/aHUs
MH(OPMALIMOHHBIX MPOTYKTOB (JOKYMEHTOB, 0a3 JaHHBIX, BEO-CTpaHUIl U T.11.);

—  CIOCOOCTBYET TPOBENEHUIO 3aHATHA 10 (opMuUpoBaHHIO HH(DOPMAIIMOHHOK
KYJIbTYpbI, sIBIS€TCS 0a30i [isi TMpOBENEHUs NPAKTHUECKUX 3aHATUH 1o pabore ¢
uH(}OPMaILMOHHBIMU PeCypcami;

4, Opranu3zauus J1esiTeJbHOCTH OMOJIUOTEKH

4.1. Ctpyktypa OUOIMOTEKH BKIFOYACT TPATUIIMOHHBIE OTACIIBI: A0OHEMEHT.

4.2. bubnuoTeyHO-UHPOPMALIMOHHOE  OOCIYy)KUBAaHHE OCYIIECTBISETCS Ha OCHOBE
610IMOTEeYHO-MH(POPMALTMOHHBIX PECYPCOB B COOTBETCTBUHM C YY€OHBIM M BOCIHUTATEIbHBIM
riaHamu LIkossl, mporpaMmMaMu, MPOEKTaMU U IUTaHOM paboThl OMOIHOTEKH.

4.3. B nemsx oGecrniedyeHus MoJIepHU3ALUN OMOIMOTEKH B YCIOBUSX HMH(OpMaTH3alMU
o0pa3oBaHus W B TpeAeiax CpeAcCTB, BbIAENsAeMbIX yupemuteneMm, lllkoma obecneumBaer
OuOIMOTEKY:

— TrapaHTHPOBAHHBIM (buHaHCHpOBaHHEM KOMIIJIEKTOBAHUS OoubnmoTevHo-
MH(pOPMaLMOHHBIX pecypcoB (B cmeTe 11Ikoibl BBIBOAUTCS OTAEIBHO);

— HEOOXOJMMBIM CIYXEOHbIM TIOMEIIEHHEM B COOTBETCTBHM CO CTPYKTYpOH
OMONMMOTEeKM W HOpMAaTHBAMU 10 TEXHHMKE O€30IacHOCTH HSKCIUTyaTallud KOMIIBIOTEPOB
(oTCyTCTBHE BBICOKOM BIQXKHOCTH, 3allbJICHHOCTH MOMEUICHUS, KOPPO3HOHHO-AKTHBHBIX
MpUMecei UM DJIEKTPOTIPOBOIAIIEH TBUIN) U B COOTBETCTBUU C moJjiokeHusiMu CanlluH;

— COBPEMEHHOM  3JEKTPOHHO-BBIYMCIUTENBHOW,  TEJIEKOMMYHUKALMOHHOM U
KOIHMPOBAJIbHO-MHOXXUTEIBHON TEXHUKOM U HEOOXOIUMBIMH NTPOIPAMMHBIMH ITPOIYKTaMH;

—  PEMOHTOM M CEPBHCHBIM OOCIIY)KHBaHUEM TEXHUKU U 000pYHI0BaHHs OMOIHOTEKH;

—  OuOAMOTEYHON TEXHUKOM U KaHLEISIPCKUMU MPUHAIIIECKHOCTIMHU.



4.4, lllxoma co3maeT YyCIOBUSA I COXPAHHOCTH amnmaparypbl, OOOpYyIOBaHUS |
UMyIIecTBa ONOINOTEKH.

4.5. OTBETCTBEHHOCTh 32 CHUCTEMAaTUYHOCTh W KAYECTBO KOMILIEKTOBAHHS OCHOBHOTO
¢donga OMONMMOTEKH, KOMIUIEKTOBaHHE y4eOHOro (oHIa B COOTBETCTBHM C (eaeparbHbIMU
NEePeYHAMHU YIeOHUKOB M y4eOHO-METOAMUECKUX H3AaHUH, CO3JaHIe HEOOXOIUMBIX YCIOBUH 115
nesTeNIbHOCTH Oubnnoteku HeceT aupektop Llkomnsl B coorBeTcTBUU ¢ YcTaBoM HIKOIbL.

4.6. Pexxum paboThl OMONMOTEKHM ompenesnsercs OuOIMOTEKapeM B COOTBETCTBUH C
npaBuiiaMu BHyTpeHHero pacnopsiaka [lkonsr. [Ipu onpenenenun pexxuma padoTel OUOIHOTEKN
MpelycCMaTPUBAETCS BbIJCICHUE:

— 1 meTonuueckuii 1eHb (YETBEPT) HA BBHIMIOJHEHUE BHYTPH OMOINOTEYHON PabOTHI;

— OJHOro pasa B Mecsl (IOCIEIHUN JEHb MECAlld) - CAaHUTAPHOTO JIHSA, B KOTOPBIM
o0CITy’)KMBaHHE OJIb30BATEICH HE IPOU3BOIUTCH.

5. Ynpasienue. LlITaTsl

5.1. Ynpasnenue OuOINOTEKON OCYLIECTBIISIETCS B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickoii @enepanun, cyorektoB Poccuiickoit @enepanuu u Y craBom LLkomnsr.

5.2. PykoBoacTBO OMONMOTEKOW oOcCyliecTBiIseT OuOIMOTEeKaph, KOTOPBIM Hecer
OTBETCTBEHHOCTb B IpejiejlaX CBOCH KOMIIETEHLMHU Iepes olmecTBoM U aupekropom IlIkossl,
00y4aroIUMUCS, UX POAUTENISIMHU (3aKOHHBIMH IPEACTaBUTEISIMH ) 38 OPraHU3ALMIO U PE3YJIbTaThI
NEeSITeIbHOCTH  OMONMOTEKHM B  COOTBETCTBUM C  (DYHKIMOHAJIBHBIMH  OOS3aHHOCTSIMH,
IPEIYCMOTPEHHBIMU KBAIM(UKAITMOHHBIMU TPEOOBAHUSMH, TPYJOBBIM JOTOBOPOM M YCTaBOM
[IxoJBI.

5.3. bubmuorekapr ~ HazHawaercst  aupekTopoM  IlIkombl,  ABHSETCS  YICHOM
MeIarOrMYecKoro KOJUIEKTHBA M BXOJIUT B COCTaB Iearorndeckoro copeta LIkombI.

5.4. MeTonuueckoe  COMPOBOXKJICHHE  JEATCILHOCTH  OHMONMOTEKHM  O0OCCIeUnBacT
crnenudanucT (METoAMCT) MO Yy4eOHbIM (OHIAM M MIKOJIBHBIM OHOIMOTEKaM pailloHHOTO
UH(POPMALIMOHHO-METOJMUECKOTO [IEHTpA.

5.5. bubnuotekaps pa3pabatbiBaeT U npejacraBiseT Aupektopy kol Ha yTBepxkIeHNE
CJICAYIOIINE JOKYMEHTBI:

- MOJIOKEHHE 0 OMOIMOTeKe, MpaBUiIa NOJIb30BaHUs OMOINOTEKOMH;
- TUTAHOBO-OTYETHYIO IOKYMEHTAIUIO;
- TEXHOJIOTUYECKYIO IOKYMEHTAIIHIO.

5.6. Ha pabGory B OuOIMOTEKYy TPUHUMAIOTCS JIMIA, HWMEIOIIHE HEO0OXOAUMYIO
npoeCCHOHATIBHYIO TOJITOTOBKY, COOTBETCTBYIONIYIO TpeOOBaHMUSAM KBATU(UKAIIMIOHHON
XapaKTEPUCTHKH MO JODKHOCTH U OTYYEHHON CIIEIMATIbHOCTH, TOATBEPKAECHHYIO TOKYMEHTaMU
00 oOpa3oBaHuM U (WIK) KBaTU(PUKAIIUH.

5.7. bubnnotekapb MOKET OCYIIECTBIIATh MEAATOTMUECKYIO AeATeNbHOCTh. COBMEIEHUE
610IMOTEeYHO-MH(POPMAITMOHHON U MEJarorn4eckoil 1esTeNbHOCTH OCYIIECTBISIETCS TOJIbKO Ha
JIOOPOBOJIBHOM OCHOBE.

5.8. TpynoBsie oTHOmeHUsT OuOmmorekaps W IIKOMBI perymupyroTcss TPYIOBBIM
JIOTOBOPOM, YCJIOBHSI KOTOPOTO HE JIOJKHBI ITPOTHBOPEYUTH 3aKOHOJATEIBCTBY Poccuiickoi
®denepanuu 0 Tpye.

6. [IpaBa u 00s13aHHOCTH OUOJIMOTEKHU

6.1. bubnuoTeka uMeeT MpaBo:



—  CcaMOCTOATENbHO BBIOMpaTh (OPMBI, CpeACcTBA W METOAbl  OMOIMOTEHHO-
WH()OPMAITMOHHOTO OOCITY)KMBaHUS OOpa30BaTEILHOTO M BOCHUTATEIHHOTO TIPOIIECCOB B
COOTBETCTBUH C IEIISIMU | 3a]la4aMy, yka3aHHbIMHU B Y cTtaBe LlIkonbr u HacTositeMm [lonoxenunu,

— paszpabarbIBaTh MpaBHJia MOJIB30BaHUS OMOIMOTEKOM, paciiucanue padboThl U IPYTYIO
PErIaMEHTHPYIONIYIO0 U TEXHOJIOTHYECKYIO JOKYMECHTAIUIO;

— ONpeAensTh  UCTOYHWKU  KOMIUICKTOBAaHUS  OMOIMOTEYHO-UH(GOPMAIMOHHBIX
pecypcos;

—  W3BIMATh M PEATU30BBIBATh OMOIMOTEYHO-UH(POPMAITMOHHBIX PECypCOB U3 (OHJIOB B
COOTBETCTBUH C MHCTPYKIMEH 10 yueTy OnbiaroTeunoro (GoHma;

—  ONpeAensaTh B COOTBETCTBHU C TpaBWIAMH TMOJb30BaHUs OubOmmorexoi [lIkodsl,
YTBEpP)KIEHHBIME upekTopoM LLIKobl, 1 o cornacoBanuio ¢ agMuHucTpanueit 11Ikoms BUIbI 1
pa3Mepbl KOMIICHCauy yiiepOa, HAHECEHHOTO MOJIh30BaTEIIIMUA OMOINOTEKH;

6.2. bubnuoteka obs13ana:

— IIPH MOCTYIUICHHH HOBOMW JIMTEPATYPhl IPOBOJUTH CBEPKY OHOIHMOTEYHOro (hOHIA C
denepadbHBIM  CHHCKOM  MaTepHANIOB, TNPU3HAHHBIMH  JOKCTPEMHCTCKUMH, C  IIEIBIO
NPEIYIPEXICHUS U TPECEUCHUS SIKCTPEMUCTCKON ACITEITbHOCTH;

— o0ciayxuBaTh TOJb30BAaTENCd B COOTBETCTBUM ¢ [IpaBuiamMu TOJIB30BaHUS
OMOIMOTEKOH, KOTOPBIE TOJKHBI OBITH Pa3MELICHBI B JOCTYITHOM IS O3HAKOMJICHHUSI MECTE;

—  c03/aBaTh OJArONPUSTHBIC YCIOBHS Ui PA0OTHI MOJIb30BATENCH B OMOIHOTEKE;

— HE HUCHOJb30BATh CBEACHUS O TOJIB30BATEINSAX, B MHBIX LENAX, KPOME HAYYHBIX U
OHMOIMOTEYHO-TIPOU3BOICTBCHHBIX;

— oOecneunTh  TOJB30BATENSAM  BO3MOXKHOCTH  pabOTBI ¢ OMOIMOTEYHO-
nH(OPMaLIMOHHBIMU pecypcaMu OUOIHOTEKY;

— JaBaTh TMOJHYH HWH(OOPMAIUIO T[OJB30BATENSIM O HAJIWYUU OMOIMOTEHHO-
WH(OPMAIIMOHHBIX PECYPCOB B (POH/IE;

—  uHPOPMHUPOBATH MOJB30BATENEH O BHIAX MPEAOCTABISAEMBIX OUOIMOTEKOM YCIIyT;

— OKasbpIBaTh IIOMOIIb IIOJIb30BATENsIM B MOAOOpE HEOOXOAMMBIX OHOIMOTEUHO-
MH(POPMALIMOHHBIX PECYPCOB;

— o0ecneunTh HAyYHYI0 OpraHU3anuio (POHOB U KaTaJIOTOB;

—  ¢opMupoBaTh POH/IBI B COOTBETCTBUU C YTBEPKIACHHBIMU (De/IepaTbHBIMH IIEPEIHIMH
y4eOHBIX M3/1aHuil, 00pa3oBaTeNbHBIMU MTporpammamMu L1IKomsl, HHTEpecaMu, MOTPEOHOCTAMHU U
3ammpocaMy BCeX KaTeropuii Mojib30BaTeNei;

—  COBEpIICHCTBOBaTh  HMH(POPMANMOHHO-OMOMMOTpaduueckoe u  OUOIMOTEUHOE
o0CITy>)KNBaHHE TOJIb30BATENEH;

— o0ecrneurBaTh COXpPAaHHOCTh HCIIOJNIb30BaHHUS HOCUTeNed uHpOpMaluu, UX
CHCTEMaTH3aIHI0, Pa3MEIICHNE U XPaHCHHE;

— obecneunBaTh peXHUM pabOTHI B COOTBETCTBUH C MOTPEOHOCTSMHU MOJIB30BATENEH U
pab6oroit [Ikosr;

—  OTYHUTHIBATHCS B YCTAHOBJICHHOM TOpsAKe nepes nupekTopom LIIkomsr.

7. IIpaBa u 00513aHHOCTH MOJIb30BaTe el OU0JINOTeKH

7.1. Tlonp3oBaTenu OUOIMOTEKU UMErOmM NPABO.
— TonyyaThb TOJHYIO  UWHPOpMAaluio0 O cocraBe OubmmoreyHoro  (oHAa,
WH(OPMAIIMOHHBIX PECypcax U MpeaoCTaBIsIeMbIX OMOIMOTEKON yCIyrax;



—  TI0JIB30BAThCsI CIIPABOYHO-OMOIMOrpadUuecKUM anmnaparoM OMOIMOTEKH;

— [oJlyyaThb KOHCYJIBTAaIMOHHYIO TIOMOIIb B TIIOMCKE U BBIOOpPE HMCTOYHUKOB
uHpOpMaLnu;

— T[oyiyyaTh BO BPEMEHHOE II0JIb30BaHHE Ha aOOHEMEHTE TIe4YaTHble U3IaHus,
ayJMOBU3yalIbHbIE JIOKYMEHTHI U IPYTHe UCTOYHUKH HHPOPMALINY;

— IpOJUIeBaTh CPOK I10JIb30BAHMS JOKYMEHTAMU;

— Tody4aTh TeMaTudeckue, (pakrorpaduueckue, yrouHsonme u ondamorpaduaeckue
CIIpaBKH Ha OCHOBE (hoH1a OMOINOTEKH;

— [oJlyyaThb KOHCYJBTAlMOHHYIO TOMOLIL B pabore ¢ wuHpOpMamueid Ha
HETPaJULUOHHBIX HOCUTEISX IPH MOJIb30BAaHUH JIEKTPOHHBIM U MHBIM 000pYI0BaHUEM;

—  y4acTBOBATh B MEPOIPHITHUAX, IPOBOJIUMBIX OMOIHOTEKOM;

— oOpatatbest Ui pa3pelieHust KOHQIUMKTHON cuTyanuu K qupekropy LIkossl.

7.2. Ilonp3oBaTeny OMOIMOTEKH 00A3AHDbL:

— coOmoaars [IpaBuita monb3oBaHus OMOIMOTEKOM;

—  0OepeXHO OTHOCHUTBHCS K MPOU3BEICHHUSIM TIeUaTH (HE BHIPHIBATh, HE 3arM0aTh CTPAHHMIL,
HE JieNlaTh B KHUTaX MOJYEPKUBAHUM, TOMETOK), HHBIM JIOKYMEHTAaM Ha Pa3IMYHbIX HOCUTENSX,
000pyI0BaHUIO, UHBEHTApIO;

— TOANCPXHMBATH TMOPSJOK PACCTAHOBKM JIOKYMEHTOB B  OTKPBITOM JIOCTYIIE
61OIMOTEKH, PACHIOJIOKEHNS KAPTOUEK B KaTaJlorax U KapToTeKax;

— TIOJIb30BaThCS ILIEHHBIMH M CIPABOYHBIMH JIOKyMEHTAMH TOJBKO B TIOMEIIECHUH
OUOIHNOTEKH;

— y0OenWTbcs TpH TOJNYYEHHH JIOKYMEHTOB B OTCYTCTBUH JAe(EKTOB, a TMpH
oOHapy>xeHn# nporH(popMupoBaTh 00 3TOM OnbIIMoTeKapst. OTBETCTBEHHOCTH 32 OOHAPYKEHHBIC
neeKTHl B cJaBaeMbIX JOKYMEHTaX HECET MOCIIEIHHIA MOIb30BaTelb;

— pacmmChIBaThCS B UYUTATEIbCKOM  (GOpMyisipe 32  KaXIbld  TOJTYYEeHHBIN
MH(OPMaLlMOHHO-OMOIMOTEYHBIMH pecypc (MCKIIoueHue: o0yuarouuecs 1-4 kiaccos);

— BO3BpamaTh MHPOPMALMOHHO-OMOIMOTEYHbIE pecypchl B OMOIMOTEKY B
YCTaHOBJICHHBIE CPOKH;

—  3aMEeHATh MH(OPMAIMOHHO-OMONIMOTEYHbIE pecypchl OMOIMOTEKHM B Cilydyae HX
yTpatbl MJIM TIOPYM UM DPABHOLIGHHBIMH, JHOO KOMIEHCHpOBaTh yIiepd B pasmepe,
YCTaHOBJICHHOM IPaBHUJIAMHU TOJIb30BaHUs OUOIMOTEKOM;

— TIOJIHOCTBIO PAcCCUUTAThCA C OMOJMOTEKON MO HCTEYEHMHM Cpoka OOydYeHMs WIH
pabotsl B [lIkone.

7.3. Ilopsaok nosb30BaHus OUOINOTEKOM:

— yueOHYIO JIMTepaTypy HOJy4aloT KIaccHele pykoBoauTenu 1-11 xkiaccoB wnm
YUUTENA-TIPEIMETHUKN B COOTBETCTBUU C KOHTHMHIEHTOM Kiacca (BKJOYas OOydarolIMXcCsl Ha
JIOMY).

—  3anuck odyyatouxcs [Ikomnbl B OMOIMOTEKY IPOU3BOIUTCS 10 CIUCOYHOMY COCTABY
Kjacca B HMHIMBUAYAJBHOM TOpSJIKE, MEAarorMyeckuXx M HMHbIX paboTHHKOB Ilkonsl — 1o
nacropry;

—  MepeperucTparys Mmojib3oBaTesei OMOIHMOTEKHN MPOU3BOANTCS €KETOTHO;

—  JTIOKYMEHTOM, MOJTBEPXKIAIONIMM TIPaBO IMOJB30BAaHHUS OHOIMOTEKOH, SIBISIETCS
YUTATEIbCKUN HOpMYIIsp;



—  YHTaTeNbCKUH (hopMynsp GUKCHPYET NaTy BbIIA4YM IMOJIB30BATENIO JTOKYMEHTOB W3
dbonga OMOIMOTEKH M MX BO3BpAIICHHE B OMOIHNOTEKY.

— Tpu 3anucu B OMONHMOTEKY MOIh30BATENb JOJKEH OBITh 03HaKomiieH ¢ IlpaBuiamu
nosib30BaHus OnbmnoTexoi Illkonbpl W MOATBEPAUTH 00S3aTEIBCTBO WX BBITIOJHEHHS CBOESH
MOAMKCHIO B POPMYIISIpE YUTATEIS.

7.4. TTopsiok mMoap30BaHKs a0OHEMEHTOM:

— ydeOHas, METOIWYECKas JUTepaTypa BBIIAETCS YUTATEISIM HA CPOK OOy4YeHHS B
COOTBETCTBUHU C IPOrpamMMoi (C 00s13aTebHON MepeperucTpanrel B Havyale, KOHIE Y4eOHOTo
rona);

—  JIATEpaTypHbIC MPOU3BEICHIUS, U3yIaeMbIE 110 MPOTpaMMe Ha YpOKaX, BBIIAIOTCS Ha
CPOK B COOTBETCTBHH C MPOTPaMMOI N3YUCHUS;

—  KOJHYECTBO IK3EMILISPOB XYI0KECTBEHHOM JTUTEPATYPHI, BBIJIAHHBIX
€MHOBPEMEHHO, HE JIOJDKHO MPEBBIIIATH TISITH;

—  TIOJB30BATENIM UMEIOT MPaBO MOJYYUTHh HA JIOM U3 MHOTOTOMHBIX M3/1aHui He Ooee
JIBYX JTOKYMEHTOB OJJHOBPEMECHHO;

—  MAaKCHUMAaJIbHbIE CpPOKU IOJIb30BAaHUS OWOIMOTEYHBIMH JTOKYMEHTaMHU: Y4EeOHUKH,
yueOHbIe MOCOOUST — y4eOHBIM T'0Jl; HAyYHO-TIONMYJISPHAS, IMO3HABATEIbHAS, XYI0KECTBEHHAS
nuteparypa — 14 gHel; nepruoauyecKue u3gaHusl, U3JaHus MOBBIIIEHHOTO cripoca — 7 JIHEH;

—  TIOJB30BATENM MOTYT MPOJJIUTH CPOK MOJIH30BAaHUS OMOIHMOTEYHBIMU JTOKYMEHTAMH,
€CJIM Ha HUX OTCYTCTBYET CIPOC CO CTOPOHBI IPYTHX MOJIb30BATENEIH;

— ouepenHas Bbiaya OMOMMOTEYHBIX JOKYMEHTOB U3 ¢oHIa OuOIMOTEeKH
MOJI30BATEII0 MPOU3BOJUTCA TOJBKO TOCIE BO3BpaTa B3ATHIX UM paHee, CPOK IOJIb30BaHUS
KOTOPBIMHU HCTEK;

— peaKude W IICHHBIC KHHUTH, albOOMBI, €IMHCTBCHHBIC AK3EMILISPBI CIPABOYHBIX
U3JIaHUH, a TAaKXKe JIEKTPOHHBIC HOCUTEI HHPOPMAIIMH HA JOM HE BBIJAIOTCA.
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